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 1 GENERAL OVERVIEW  

  

1.1. Purpose of This Document  

  

This document is designed for the purpose of providing users detailed guides 

on how to utilize the system to perform:  

• New User Creation  

• Changing password.  

• User Privilege  

• Cluster Upload  

 

  

1.2. Definitions of Terms  

  

Terms  
  

Definitions  
  

  
BBS  

  
  

Bangladesh Bureau of Statistics  

  
  

  

2 New User Creation  
   

2.1.  Introduction  

  

This feature allows user to create user for accessing the digitization admin panel.  

Here are the primary steps:  
  

• Accessing “SysAdminLogin” page.  

• Accessing “Security”  

• Accessing “User Interface”  Click “New User Creation”.  Provide 

requested information  Click “Register” Button.  

 

 

2.2.  Prerequisites  

  

For New User Creation successfully, you should remember this information  
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carefully:  
  

  

• Username  

• E-mail Address  

• Mobile  

• Country  

  

  

2.3.  Function Flowchart  

  

  

  

  

 

 

 
 

 

 

 

 

2.4.  User Guide  

  

  

Click on the tab “New User Creation” in the navigation bar on the top part of Admin 

Panel Homepage & Enter required information      Click Register Button     check 

email address for account verification.  
  

Access Log  
  
  

Click on  
New User  

  
  

Provide  
  
  

  

In page  
  
  

  Creation  
Button  

  

  requested  
information  

  

  Register   
  
    

  

  
  

  
  

  
  

  
  

  
  

Start   
 

End      
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Provide user and password (which you’ve received in the mail). The screen shall  

display as the following  
   

   Input the Username and Password. [1]  
   

Click on “Sign In” button. [2]  

  

  

 

3 Forgot Password  
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3.1.  Introduction  

  

This feature allows user to recover forgotten password for accessing the 

digitization search engine. Here are the primary steps:  

  

• Accessing “SysAdminLogin” page.  

• Accessing “Reset password”  

• Provide requested information to “email address”.  

• Check email and click provided link.  

3.2.  Prerequisites  

  

For recovering password successfully, you should remember this information  

carefully:  
  

• Username  
  

• E-mail Address  
  

3.3.  Function Flowchart  

 

  

  

  
  

 

 

 

 

 

3.4.  User Guide  

  

 

Provide 
requested  

information  
  

  

  
  

  

Email 
Link  

  
    

  

  
  

Access 

adminSign 

In page  
  
  

  

  
  

Click on  

Reset 
Password 

Button 

  
  

  
  

 Start     End      
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After Clicking on Sign In tab will display following login page. For recovering 

password click on “Reset password”      enter email address      check 

email.  

  

  
  

  

Provide user and password (which you’ve received in the mail). The screen shall  

display as the following  
   

   Input the Username and Password. [1]  
   

Click on “Sign In” button. [2]  
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4. Security  
  

Click on “Security“       “Registered User”        “Action Edit Icon”      “Save 

Changes” 
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5. Cluster Information 

     

    5.1 Cluster Upload 

Click on “Cluster Information“       User Interface       Cluster Upload 

 

 
  

  

     5. 2 Cluster Division Information Upload   

  Click on “Cluster Information“       User Interface       Division Information 

 
     5. 3 Cluster Zila Information Upload   

  Click on “Cluster Information“       User Interface       Zila Information 
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     5. 4 Cluster Upazila/Thana Information Upload   

  Click on “Cluster Information“       User Interface       Upazila/Thana Information 

 
 

 

 

     5. 5 Cluster Municipality Information Upload   

  Click on “Cluster Information“       User Interface       Municipality Information 
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     5. 6 Cluster Union/Ward Information Upload   

  Click on “Cluster Information“       User Interface       Union/Ward Information 

 

     5. 7 Cluster City Corporation Information Upload   

  Click on “Cluster Information“       User Interface       City Corporation Information 
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     5. 8 Cluster Mouza Information Upload   

  Click on “Cluster Information“       User Interface       Mouza Information 

 

 

6 Reports   
 

   6.1 Login History  

     Click on “Security“       “Reports”        “Login History”       “Print” 
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   6.2 Registered User   

     Click on “Security“       “Reports”        “Registered User”       “Print” 

 

 

 

   6.3 Cluster Details   

     Click on “Cluster Information“       “Reports”        “Cluster Details”      

“Print”                      
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