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1 GENERAL OVERVIEW

This document is designed for the purpose of providing users detailed guides
on how to utilize the system to perform:

+ New User Creation

« Changing password.

« User Privilege

* Cluster Upload

Terms Definitions

BBS Bangladesh Bureau of Statistics

2 New User Creation

This feature allows user to create user for accessing the digitization admin panel.

Here are the primary steps:

« Accessing “"SysAdminLogin” page.
« Accessing “Security”
+ Accessing “User Interface” 0 Click "New User Creation”. O Provide

requested information O Click “Register” Button.

For New User Creation successfully, you should remember this information
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carefully:

+ Username

+ E-mail Address
+  Mobile

«  Country

2.3. Function Flowchart

Click on
Access Log New User Provide

. —
w In page Creation requested Register End

N Guton NN nformation I

2.4. User Guide

@ Admin Panel = ® Log out

& Security
Reports
& User Interface
----- New User Creation

Cluster Information

www.bbs.gov.bd
Developed by Synesis IT Consortium.

Click on the tab “"New User Creation” in the navigation bar on the top part of Admin
Panel Homepage & Enter required information == Click Register Button  ==check
email address for account verification.
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@ Admin Panel = & Log out

2 Security
Reports User Registration
8 UserInterface
“~New User Creation User Name &

Cluster Information

Email Address @
Password %
Confirm Password a
Mobile Number B
Organigation =}
Select Country. . v B
Select Role.... v B

Register

www.bbs.gov.bd
Developed by Synesis IT Consortium.

Provide user and password (which you’ve received in the mail). The screen shall

display as the following

F Input the Username and Password. [1]

Click on “'Sign In"” button. [2]

ADMIN LOGIN

Email Address

Password

Back to home Reset Password

3 Forgot Password
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3.1. Introduction

This feature allows user to recover forgotten password for accessing the

digitization search engine. Here are the primary steps:

Accessing "SysAdminLogin” page.

Accessing “Reset password”

Provide requested information to “email address”.

Check email and click provided link.

3.2. Prerequisites

14

For recovering password successfully, you should remember this information

carefully:

«  Username

« E-mail Address

3.3. Function Flowchart

«&»

Access
adminSign
In page

Click on

Reset
Password
Button

3.4. User Guide

Provide
requested
information

Email
Link
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ADMIN LOGIN

Email Address

Password

Back to home. m Reset Password

After Clicking on Sign In tab will display following login page. For recovering
password click on “"Reset password” == enter email address == check

email.

ADMIN LOGIN

Email Address

Password

Back to home. m Reset Password

** Please Enter your email First

Provide user and password (which you’ve received in the mail). The screen shall

display as the following

F Input the Username and Password. [1]

Click on “'Sign In"” button. [2]
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ADMIN LOGIN

Email Address

Password

Back to home Reset Password

4. Security

Click on “Security™ = "“Registered User” ... “Action Edit Icon” ... “Save
Changes”

Update Member Activity

User Name
ClusterAdmin
Email
clusteradmin@gmail com
Phone No.
(V) i b
Designation
Admin

Entry Date

[# Is Aclive
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5. Cluster Information

5.1 Cluster Upload
Click on “Cluster Information" - User Interface == Cluster Upload

@ Admin Panel = ® Log out
Security
Cluster Upload
& Cluster Information
& Userinterface
Cluster Number B
""" Division Information
Zila Information Select Division B
""" Upazila Information
Municipality Information Select 22 ML
Union Information .
Select City Corporation A =]
""" CityCorporation Information
Mouza Information Select Upazila/Thana * B
""" Cluster Upload
Reports Select Municipality A =]
Select Ward/Union v B
Select Mouza v B
Choose File | No file chosen 3
Description
B

Upload

www.bbs.gov.bd
Developed by Synesis IT Consortium.

5. 2 Cluster Division Information Upload
Click on “Cluster Information“— User Interface == Division Information

@ Admin Panel = ® Log out
B Cluster Information
© User Interface Geo Code of Division B
Division Information
_____ Zila Information Division Name Bangla B
Upaziia Information Division Name English B
""" Municipality Information
Union Information Description
CityCorporation Information E
""" Mouza Information ?
Cluster Upload Save

Reports

www.bbs.gov.bd
Developed by Synesis IT Consortium.

5. 3 Cluster Zila Information Upload
Click on “Cluster Information“— User Interface == Zila Information
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@ Admin Panel

Security
& Cluster Information
@ UserInterface
""" Division Information
Zila Information
Upazila Information
""" Municipality Information

Union Information

Mouza Information

Cluster Upload

Reports

5. 4 Cluster Upazila/Thana Information Upload
Click on “Cluster Information"—

@ Admin Panel

Security

& Cluster Information
@ Userinterface

""" Division Information
Zila Information
Upazila Information

""" Municipality Information

Union Information

Mouza Information

Cluster Upload

Reports

5. 5 Cluster Municipality Information Upload
Click on “Cluster Information“—

""" CityCorporation Information

""" CityCorporation Information

www.bbs.gov.bd
Developed by Synesis IT Consortium.

www.bbs.gov.bd

Developed by Synesis IT Consortium.

Select Division

Geo Code of Zila

Zila Name Bangla

Zila Name English

Description

Save

v

Cluster Zila Information

® Log out

User Interface == Upazila/Thana Information

Select Division

Select Zila

Select City Corporation

Geo Code of Upazila/Thana

Upazila/Thana Name Bangla

Upazila/Thana Name English

Description

Save

v

Cluster Upazila/Thana Information

= Log out

User Interface == Municipality Information
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@ Admin Panel

Security Cluster Municipality Information
@ Cluster Information

& User Interface Select Division v E
""" Division Information
Zila Information Select Zlla T B
Upazila Information
Select City Corporation v B
""" Municipality Information
Union Information Select UpazilaThana B
""" CityCorporation Information
N a—— Geo Code of Municipality B
Cluster Upload
B Municipality Name Bangla B
Reports
Municipality Name English B
Description
B
A
Save

www.bbs.gov.bd
Developed by Synesis IT Consortium.

5. 6 Cluster Union/Ward Information Upload
Click on “Cluster Information“— User Interface == Union/Ward Information

@ Admin Panel

@ Security Cluster Union/Ward Information
& Cluster Information

S Userinterface Select Division B
Division Information
----- Zila Information Select Zia T B
""" Upazila/Thana Information Select Gty Corporation _
Municipality Information
""" Union/Ward Information Select UpazilaThana B
CityCorporation Information
_____ Mouza Information Select Municipality * B
Cluster Upload Geo Code of Union/Ward B
Reports
Union/Ward Name Bangla B
Union/\ Name English B

Description

www.bbs.gov.bd
Developed by Synesis IT Consortium.

5. 7 Cluster City Corporation Information Upload
Click on “Cluster Information“— User Interface ==City Corporation Information
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@ Admin Panel

Security Cluster City Corporation Information
B Cluster Information

@ User Interface Select Division v E

""" Division Information
Zila Information Select Zila T B
Upazila/Thana Information o . .
Geo Code of CityCorporation B
""" Municipality Information

Union/Ward Information CityCorporation Name Bangla B
""" CityCorporation Information
N — CityCorporation Name English B
Cluster Upload Description
Reporis B
4
Save

www.bbs.gov.bd
Developed by Synesis IT Consortium.

5. 8 Cluster Mouza Information Upload
Click on “Cluster Information“— User Interface == Mouza Information

@ Admin Panel

Security

& Cluster Information

@ User Interface Select Division v B
""" Division Information
Zila Information Select Zila ML
""" Upazila/Thana Information
Select City Corporation v B
""" Municipality Information
Union/Ward Information Select UpazilaThana v B
""" CityCorporation Information
Mouza Information Select Municipalty B
""" Cluster Upload
P Select Ward/Union r B
Reports

Geo Code of Mouza B
Mouza Name Bangla B
Mouza Name English B

Description
B

www.bbs.gov.bd
Developed by Synesis IT Consortium.

6 Reports

6.1 Login History
—) —) —
Click on “Security" “Reports” “Login History” “Print”
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@ Admin Panel

8 Security
© Reports User Login History Search Q
Loging History
Registered User LT ) . .
Type Login Date Client Platform Location
User Interface
Admin ClusterAdmin ~ 01/03/2019 04:01:54 21 Mozilla/5.0 (Windows NT 10.0; WinG4; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/71.0.3578.98 P, ...
Cluster Information PM Safari/537 36
Admin ClusterAdmin ~ 01/03/2019 03:59:19 ©1 Mozilla/5.0 (Windows NT 10.0; WinG4; x64) AppleWWebKit/537.36 (KHTML, like Gecko) Chrome/71.0.3578.98 P, ...
P Safari/537.36
Admin ClusterAdmin  01/03/2019 03:56:49 21 Mozilla/5.0 (Windows NT 10.0; WinG4; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/71.0.3578.98 P, ...
PM Safari/537.36
Admin ClusterAdmin  01/03/2019 03:37:29 21 Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chromef71.0.3573.98 P, .,
PM Safari/537.26
Admin ClusterAdmin ~ 01/03/2019 02:49:54 21 Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/71.0.3578.98 P, .,
PM Safari/537.36
« ¢« 1 2 3 4 65 6 7 8 9 10 1 12 13 14 15 16 17 18 .. 48 » »

www.bbs.gov.bd
Developed by Synesis IT Consortium.

6.2 Registered User
Click on “Security" — "“Reports"=— “Registered User” - “Print”

@ Admin Panel
2 Security
USB’TVW‘ Select User Type... - ‘
© Reports : .
Loging History Search Q
. m__
: Fhene Ne. i m
User Interface
ClusterAdmin Clusteradmin@gmail.com Q17 Admin 11/20/2018 12:00:00 AM * & w
Cluster Information
Bahar Tutul tutulaiub@gmail.com 01240052203 Admin 12/24/2018 12:00:00 AM > @ w
Bahar Tutul synesisitbd@gmail. com 01840052203 User 12/09/2018 12:00:00 AM "l = o
S. M. Emrul Bahar d@g.com 01840052203 User 12/09/2018 12:00:00 AM [£.80 1}
8 Pri

www.bbs.gov.bd
Developed by Synesis IT Consortium.

6.3 Cluster Details
Click on “Cluster Information™ = “Reports” = "“Cluster Details” -
“Print”
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@ Admin Panel

Security

Ctuster History Search Q

Spaziallhana mmm

& Cluster Information

User Interface

Cluster
3 Reporss Susterio Splosci e mm i Comperat

Cluster Details 10105 Barishal A 1222201  BARISAL  BARISHAL AGAILIHARA RATNAPU  MOHANKA v e ®
goiljhara_1 805:33:20 DIVISION R THI
0105 PM
10106 Barishal_A 1213201 BARISAL BARISHAL AGAILJHARA RATNAPU CHAR rl = "
goiljhara_1 8 06:20:47 DIVISION R DHALESH
0106 PM WAR
10107 Barishal_A 12107201 BARISAL BARISHAL AGAILIHARA GAILA KALUFAR Testing 7 = w
goiljhara_1 8041834 DIVISION A
0107 P
10108 Barishal_A 1210201 BARISAL BARISHAL AGAILIHARA GAILA PURBA Testing 7 = w
gollhara_1  $0419:26  DIVISION KATHIRA
0108 P
10525 Barishal_A 12107201 BARISAL BARISHAL AGAILJIHARA RAJIHAR RAMANAN  Testing 7 = w
goilhara_1 8042010  DIVISION DER AK
0525 PM
« « 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 .. 33 » »

www.bbs.gov.bd
Developed by Synesis IT Consortium.
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